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6) BOCIIUTAHUC KYJIbTYPHOI'O U I'PAXKAAHCKOIO CaMOCO3HaHUA, IMOMOIIL B COLMMATU3ALIUN o6yqafomeroc;1, PasBUTUHU
CT0 TBOPUYCCKOTO MOTCHIUAIA,

B) (hOPMHUPOBAHUC HABBIKOB HE3ABUCHMOTO OHOIHOTCUHOTO MO IB30BATE/IS; O0YUCHHE MOUCKY, OTOOPY U KPUTHUSCKOH
OLICHKE HH(pOPMALINY;

I') COBCPIICHCTBOBAHHC MPCIOCTABIICMBIX OUOIHOTEKOH VCIYr Ha OCHOBE BHEAPCHHS HOBBIX HH(OPMAITHOHHBIX
TCXHOJIOTHH W KOMIBIOTCPH3ALUH OHOTHOTCHHO-HHPOPMALMOHHBIX TPOLIECCOB, (GopMUpoBaHHE KOMGPOPTHOH
OUONMMOTEYHOM CPeabl.

1I1. Ocnosnite pynkuuu

10. s peamuzaiiii OCHOBHBIX 33124 ONOIHOTEKA:

a) opmupyer dhoHx OUOTHOTCUHO-HHPOPMALMOHHBIX PECYPCOB 00IIC00Pa30BATCIBHOTO YUPCKICHUS

KOMIUJICKTYCT YHI/IBepcaJ'ILHbII\/'I (I)OH,Z[ y‘IC6HbIMI/I, XYAOKCCTBCHHBIMU, HAYIHBIMHA, CIIPABOYHBIMHU, NICAATrOTUICCKUMU
" HAYYHO-TIOMYJIAPHBIMU JOKYMCHTaAMU Ha TPAAUITUOHHBIX U HCTPAAULIMOHHBIX HOCUTCIIAX I/IH(I)OpMaLII/II/I;

nononHsAeT oA HHPOPMALMOHHBIME pecypcamu ceti MHTepHET, 6azamMu 1 OaHKaMH JAHHBIX APYTHX YIPEKICHHH U
OpraHu3aLyi;

OCYLICCTBIISICT PA3MCILCHHIE, OPTaHU3ALIHIO U COXPAHHOCTh JOKYMCHTOB,;
0) co3naet HHGOPMAITHOHHYIO TPOAYKIIHIO:

OCYIIECCTBICT AHATHTHKO-CHHTCTHUCCKYIO TIepepaboTky uHpOpMarvu;

OpraHu3yeT W BEACT CHpaBouHO-OHOIHOrpaduueckuii ammapar: karajgoru (anadaBUTHBIA, CHCTCMATHUCCKHUIA),
KapTOTEKU (CUCTEMATHUYCCKYIO KaPTOTCKY CTATCH, TCMATHUYCCKUE KAPTOTCKH), DJICKTPOHHBIN KaTaior, Ga3sl JaHHBIX
o mpoduro 00IEe00Pa30BATEABHOIO YVUPEHKACHUS,

paspabaTeiBacT PEKOMEHAATEIbHBIC Oubmuorpaduueckue mocoOus (CIUCKU, 0030Pbl, YKA3aTSIH | T.11.);
obecrieunBacT MHHOPMHUPOBAHKC MOIB30BATENCH 00 HHPOPMAIMOHHOHN TIPOTYKIIVH;

B) ocyiiecTBIsIeT JuddepeHInpoBaHHOe OHOIHOTCHHO-HHPOPMAITIOHHOE 00CTYKHBAHHE 00YYArOIUXCS:

MPEAOCTABIICT HWH(POPMAIIMOHHBIC PECYpPCHl HA Pa3IMYHBIX HOCUTEISX HAa OCHOBE H3YYCHHUS HX HHTCPECOB H
HHPOPMALTUOHHBIX IOTPEOHOCTEH;

CO33CT YCIOBHSA IS PCATH3ALUH CAMOCTOITEIBHOCTH B OOVUCHUH, MO3HABATCIBHOW, TBOPUSCKOH ACATCIBHOCTH C
OTIOPOM HAa KOMMYHHKAIHIO, CHOCOOCTBYST PAa3BUTHIO HABBIKOB CAMOOOYUCHHUs (YVUaCTHE B CCTCBBIX OIMMITHAAAX,
TCICKOMMYHUKAIL[HOHHBIX MPOCKTAX B CHCTCME TUCTAHLIMOHHOTO O0YUCHHMS);

OpraHu3yeT OOVYCHHEC HABHIKAM HE3aBHCHMOIO OHOIHMOTEYHOrO TNOJb30BATEIS M MOTpPEOUTENS WHGOPMALIH,
COJCHCTBYCT MHTETPALIMH KOMILICKCA 3HAHUM, YMEHHUN 1 HABBIKOB PabOThl ¢ KHUTOU M HHPOPMALUCH;

OKaspiBacT HHPOPMALMOHHYI) TMOAACPKKY B PCIICHHH 337a4, BO3HHKAIOIIMX B MPOLECCE WX YUICOHOM,
€caM000pPa30BaTE/IbHON U JOCYTOBOU ACATCIIBHOCTH,

Oprann3dyCcT MAaCcCOBBIC MCPONPUATHUA, OPUCHTHUPOBAHHBIC Ha PA3BUTUC O6H.[€I>i, H YUTATCIbCKOM KYyJbTYPBI JIMIHOCTHU,
CO,Z[CI\/'ICTBYCT Pa3BUTUIO KPUTHUCCKOI'O MBIIIJICHUS,



CO,Z[CI\/'ICTByeT qICHAM e AaroruacCKoro KOJJICKTHUBA nu AIMUHUCTPALTUN YUPCKACHUA B opraHusanu
o0Opa3oBaTeIpHOTO mpoLecca W gocyra odOyuaromuxces (rmpocmotp BuacoduiemoB, CD-auckoB, mnpe3eHTALIUH
Pa3BUBAIOIIUX KOMITBIOTCPHBIX UIP);

r) ocyumectusier aupdepeHuposanHoe  OHOIHMOTCUHO-MHDOPMAIMOHHOEC  OOCIYKHBAHUE IMCAArOTHUSCKUX
PabOTHHKOB:

BBIABJIACT I/IH(I)OpMaLII/IOHHbIC HOTpC6HOCTI/I U YAOBJICTBOPACT 3anpoChl, CBA3AHHBIC C O6y‘ICHI/ICM, BOCIIUTAHUCM H
310POBbEM JAETEH;

BBISIBSICT MH(DOPMALIMOHHBIC MOTPEOHOCTH U YIOBICTBOPSCT 3amPOCHl B OOJACTH MEAArOTMYCCKHUX WHHOBALIMN U
HOBBIX TCXHOJIOTHIA;

COACHCTBYET MPOEeCCHOHAIBHOM KOMIICTCHIIMH, MOBBIIICHUIO KBATHU(PUKALINK, TTPOBSACHHUIO aTTCCTALINY,
co3macT OaHK  ICJArOTMUECKOW  WHGpOPMAMM  KaK  OCHOBBl  €OWHOH  WH(GOPMAILMOHHOM  CIYKOBI
00meobpa30BaTEIPHOTO YUPEKACHHS, OCYIIECTBISET HAKOIUICHHE, CHCTEMATH3AIMI0 MH(MOPMAIMH 1O MPEeAMETaM,

pasaciaM U TCMaM;

OpPraHU3yeT AOCTYI K OAHKY MEAArOrHueCKON MH(OPMAIIMN HA TIOOBIX HOCHTE/ISIX, MTPOCMOTP 3JACKTPOHHBIX BEPCHIA
MICIArOTHYCCKUX H3IAHHIA,

OCYIICCTBISICT TeKymiee wuHpopmupoBanue (aHM uHPOPMALMH, O030pBI HOBBIX MOCTYILUICHHH H MyOJHUKALN),
HHPOPMHPOBAHKE PYKOBOACTBA 00IIC00Pa30BATECIBHOTO VUPESIKIACHUA IO BONPOCAM VIIPABICHUS 00Pa30BaTCIbHBIM

MPOTICCCOM;

MOAJCPKUBACT JACATCIBHOCTD TMEAArOTHYCCKUX PAOOTHUKOB B 00JAcTH CO3AaHHS HH(POPMALMOHHBIX MPOIYKTOB
(moxymeHTOB, 0a3 JaHHBIX, Web-CTpaHuIl U T.11.);

CHOCOOCTBYET NPOBEACHHIO 3aHATHH 1O (HOPMUPOBAHHMIO HHPOPMALMIOHHOH KVIBTYpPBI; sBIACTCS 0a3oi s
MPOBEACHHUS MPAKTUUCCKUX 3aHATHH 1Mo padoTe ¢ HHPOPMALTOHHBIME PECYPCaMU;

n) ocyuiecTBisieT auddepeHMpoBaHHOS OUOIHOTCUYHO-UH(POPMALIMOHHOES OOCIY:KUBAHHEC POIUTCICH (MHBIX
3aKOHHBIX MPCACTABUTEICH) O0YIArOIIUXCS

VAOBJICTBOPSICT 3AMPOCHI MOIb30BATENCH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B OHOIHOTEKY,

KOHCYJIETHPYET IO BOIPOCAM OPTaHM3aLNH CEMEHHOTO YTCHHUS, 3HAKOMUT ¢ HH(pOpMAaLKeH M0 BOCIUTAHUIO ICTCH;
KOHCYJITHPYET IO BONPOCaM VUEOHBIX H3IAHUH A OOVUAIOIIHXCAL.

1V. Opzanuzayus desmenvHocmu 6udaUOMeEKU

11.Crpykrypa OHOMHOTEKH, MOMHMO TPAaJULHMOHHBIX OTACIOB (aOOHEMCHT, YMTANBHBIA 3a7), BKIKOYACT OTHACI
vueOHUKOB, MHOXKHTETBHYIO TEXHUKY .

12. bubnuoTeuHO-UHGOPMAITHOHHOE O0CTYKUBAHHE OCYINSCTB/ICTCS HA OCHOBE OMONIMOTCYHO-HH(POPMALMOHHBIX
PECYPCOB B COOTBETCTBHM € YYCOHBIM M BOCIHTATCIBHBIM IUIAHAMH 0OIIcoOpa30BaTeIbHOTO  VIPEKACHHS,
MPOTrpaMMaMH, IPOCKTAMH U IIIAHOM PabOThl GHONMHOTEKH.

13. B memsax obecneueHuss MOACPHH3ALMH OMONHOTEKH B YCIOBHAX HMHGpOpMaTH3anuu oOpa3oBaHUd U B Npeaciax
CPEACTB, BRLACIICMBIX YVIPSAUTCIIME, 00LICO0PA30BaATEIBHOC YUPEIKICHHS 00SCIICUnBacT OUOIHOTEKY:

rapaHTHPOBAHHBIM (DHHAHCUPOBAHHUEM KOMILICKTOBAHUS OHOIMOTCUHO-UH(OPMAILMOHHBIX PECYPCOB (B CMETE
VUPEIKICHUS BBIBOAUTCS OTACIBHO);



HCOOXOUMBIMU CITYKCOHBIMH U MPOU3BOACTBCHHBIMHU MOMEIICHUSIMA B COOTBETCTBUU CO CTPYKTYPOM OUOTHOTCKH U
HOPMATHBAMH IO TCXHUKE OC30MACHOCTH HSKCIUIYATALMH KOMIBIOTCPOB (OTCYTCTBUE BBICOKOHW BJIAXKHOCTH,
3aMbUICHHOCTH MOMEIICHHS, KOPPO3HOHHO-AKTUBHBIX MMPUMECEH W 3ICKTPONPOBOASINCH MBIIH) U B COOTBETCTBHH C
nosoxkeuusvu Canl InH;

COBPEMEHHOH 3JIEKTPOHHO-BRIUHUCIUTEIBHOM, TEIEKOMMYHHUKAITMOHHON U KONMMPOBATbHO-MHOKUTEIBHON TEXHUKOH U
HCOOXOUMBIMU MPOTPAMMHBIMH ITPOAYKTAMH;

PEMOHTOM H CEPBUCHBIM OOCITYKUBAHHEM TEXHHUKU B 000pYAOBaHUS ONOIHOTEKY;
OUOIMOTCYHOH TEXHUKOW M KAHLESIPCKAMH MPUHAAICKHOCTAML.

14. OO6weobpazoBarenbHOE YUPESIKICHHUE CO3JACT VCIOBHS A COXPAHHOCTH aIapaTypbl, OOOPYAOBaHHSA U
HMYIIECTBA OHOIHOTEKH.

15. OTBETCTBEHHOCTh 32 CHCTCMATHYHOCTh M KAUECTBO KOMIUICKTOBAHUS OCHOBHOro (oHma OHOMTHOTEKH,
KOMIUICKTOBaHHE y4eOHOro ¢oHZAa B COOTBETCTBHHM C (eACpalbHBIMH TICPCUHAMH VICOHHKOB M y4ueOHO-
METOAMYCCKHAX H3JAHUH, CO3AaHUEC HEOOXOAMMBIX YCIOBHH AN ACATCIBHOCTH OMONMOTEKH HECET PYKOBOAMTEID
00111e00pa30BaTCIPHOTO YUPEKACHHS B COOTBETCTBHH C YCTABOM VUPEIKICHMS.

16. Pexxum paboThl OHOMHOTCKH ONPEASIICTCS MEAAroroM-OHOIHOTCKAPEM B COOTBETCTBHH C MPABUIAMH
BHYTPCHHETO pacnopsaka odmeodpasoBarenpHoro yupeskacHus. [lpu onpenencHun pexuma paboTel GHOTHOTEKH
MPEIYCMATPUBACTCS BBICICHHUC!

OnHoro yaca pabovero BpEeMEHH €:KCJHCBHO HA BHITIOJIHEHHUE BHY TPUONOIHOTEUHON paboThI
OJHOTO pasa B MECALl — CAHUTAPHOTO IH!, B KOTOPBIH 00CTYKHBAHUE MOIB30BATENICH HE TPOU3BOIHUTCS
HE MEHEE OJHOTO Pa3a B MECALl — METOAMICCKOTO JTHSL.

17. B mensax obecneueHHs PalIOHATBHOTO HCIONB30BAaHUS HH(OPMALIMOHHBIX PECYPCOB B paboTe ¢ ACTBMH U
FOHOIIIECTBOM OHOMHOTEKA 00IICO0Pa30BATEIBHOTO VUPSKICHHS B3AUMOACHCTBYET ¢ OnbmuorekaMu MUHHCTEPCTBA
KyaeTyphl Poccutickoit @eneparmm.

V. ¥npaenenue. lllmamut

18. VmpasneHue OHOTHOTEKOM OCYINECTBISICTCS B COOTBETCTBHH C 3aKkoHojarenbcTBoM Poccuiickont ®denepanun,
cyobekToB Poccniickoli deaepanny u yctaBoM 00meodpazoBaTeIbHOTO VIPESKIACHUS.

19. OO6wee PYKOBOACTBO JACITCIBHOCTBI) OMOJHMOTCKH OCYIIECTBISICT PYKOBOAMTEIb 0OIICOOPA30BATCIBHOTO
VIPCIKICHUSL.

20. PykoBoacTBo OUOIHOTEKOH OCYIIECTBISCT 3aBSAYIOIUE OHOIHOTEKOH (OHOMNOTEKAPh -NIeJaror), KOTOPBIH HeceT
OTBETCTBEHHOCTb B MpEAEIaX CBOSH KOMIETECHIMH Mepe] OOIECTBOM M PYKOBOAUTEIEM O0ME0Opa3oBaTEIbHOTO
VIPSIKACHUS, OOVYAIOIIUMHUCS, WX POTUTCISIMH (HHBIMH 3aKOHHBIMH IPSACTABUTCIIMH) 33 OPraHM3ALUI0 H
PE3yABTATH ACATCIBHOCTH OMONNOTEKH B COOTBETCTBUH ¢ (DYHKLMOHATBHBIMH OOS3aHHOCTIMH, MPEAYCMOTPEHHBIMH
KBaTH(HUKALMOHHBIMHU TPSOOBAHUAMU, TPYAOBBIM JOTOBOPOM U YCTaBOM 00IIc00pa30BaTEIbHOTO YUPEHKACHHSL.

21. 3aBeayromuii OMOIMOTEKOH (OHOMMOTEKAPH-NICAArOr) HA3HAYACTCS PYKOBOAUTEIIEM O00IICOOpPAa30BaATeIBHOTO
VUPCKACHUA, ABIACTCA HWICHOM IMCAArOruvICCKOro KOJIJICKTHBA MW BXOAUT B COCTAB IICAArOoruvuCCKOro COBCTaA
00111e00pa30BaTECIBHOTO YUPEKICHHS.

22. MeToandecKoe COMPOBOKIACHHUES ACATCIPHOCTH OUOMHOTEKH 00CCIICYUBACT CICHUAIUCT (METOIUCT) MO YICOHBIM
(I)OH,Z[aM U IMKOJIbPHBIM 6I/I6J'II/IOT€KaM OopraHa ynpaBJ/ICHUA O6pa30BaHI/I€M, YUPCKACHUA CUCTCMBI NCPCIIOATOTOBKU U
MOBBIICHUS KBATU(UKALIMH, PETHOHATBHOTO HHPOPMAILIMOHHOTO LICHTPA.



23. 3aeeayromuii OubmuoTekold (OuOauOTeKaph-miegaror) paspadareiBaeT W MNPSACTABISCT PYKOBOIUTCITHO
001e00pa30BaATEIBHOTO YIPSIKACHHS HA YTBEPIKACHHE CICAYIOIINC JOKYMCHTHI:

a) MOJIOKCHUE 0 OUOIHOTEKE, MPABUIIA MOJB30BAHUS OUOTHOTEKOM;

0) CTPYKTypy H INTATHOS pPACHUCAHHEC OMOIHMOTEKH, KOTOPBIC Pa3padaThIBAIOTCS HA OCHOBE 00BEMOB pador,
ONpPEICICHHBIX MOIOKEHHEM O KOHKPETHOH OMOMHOTEKE 00ImEeoOpazoBaTeIbHOrO YUPESKICHHUS € HCHOIb30BAHHEM
«MeKoTpaciaeBbIX HOPM BPEMEHH Ha IMPOLECCH, BHIMOMHACMBIC B OnOmnotekax» (IloctaHoBnenue Munncrepcrsa
TpyAa u conmansHoro passutus Poccuiickoli deaepammu ot 3 despanst 1997 r. Ne 6);

B) IUIAHOBO-OTYCTHY IO JOKYMCHTALIHIO,
') TCXHOIOTHUYCCKY O TOKYMCHTAIHIO.

24. Tlopsigok KOMIUICKTOBAHUS IMITaTa OMOJHOTECKH 00IIeo0pa30BaTEIPHOIO YUPSIKIACHUS PErIAMCHTHPYSTCS €ro
VCTABOM.

25. Ha paboty B OMOIHOTEKY NPUHHMAIOTCH IHLIA, MUMCIOMHE HEOOXOAUMYIO MPOQECCHOHATIBHYIO MOATOTOBKY,
COOTBETCTBYIOIIVIO TPEOOBaHUAM  KBATH(DHKALMOHHOW XAPaKTEPUCTHKH MO0 JODKHOCTH M MOIYYCHHOU
CHCUHANTBHOCTH, IOATBEP’KACHHYIO JOKYMEHTaAMH 00 00pa3oBaHuy U (WTH) KBaTU(PUKALIUH.

26. llegaror-OMOIHOTEKApPh MOXKET OCYINSCTB/ISATh MEAATOTHUYCCKYIO ACATCIbHOCTh. CoBMEIICHHE OMOIHOTCYHO-
vH(POPMAILMOHHON M TMEAATOTHYCCKOH ACATCIBHOCTH OCYINSCTBASCTCS PabOTHUKOM OHOIHMOTCKH TOJIBKO HA
JTOOPOBOBHON OCHOBE.

27. Tpyzaoseie OTHOIICHHUS pabOTHHKA OUOIHOTEKH B 00IIEe00pa30BaTECIBHOTO YIPEKACHHS PETYIHPYIOTCS TPYAOBEIM
JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI IPOTUBOPEUUTD 3aKOHOAATENbCTBY Poccniickoit deaepamuu o Tpyze.

VI. Ilpasa u ob6s3aunocmu oubauomexu
28. PaboTHHK OMOIMOTEKH UMEET MPABO:

a) CaMOCTOSTC/IBHO BbIOMpaTh (POPMBI, CPEACTBA M METOABl OMOMHOTCYHO-UH(OPMALMOHHOTO OOCTYKHUBAHHUS
00pa30BaTCIbHOTO W BOCIHMTATCIBHOTO MPOLIECCOB B COOTBETCTBHH € LIESIMH U 3aJavaMH, VKA3aHHBIMH B YCTaBe
00111e00pa30BaTCIPHOTO YUPEKACHHS U MONIOKECHHH 0 OUOIHoTeKe 001meodpa3oBaTeIbHOTO VIPEKICHNS;

0) MpOBOAUTH B VCTAHOBICHHOM TMOPAAKE (DaKkyIbTaTUBHBIC 3aHATHA, VPOKH M KPYKKH OHOIHOTEHHO-
oudnuorpadIeCKuX 3HAHUH ¥ HHPOPMALMOHHOU KYTbTYPHI;

B) ONPECACTIATE HCTOUHHKH KOMILICKTOBAHHUS HHPOPMALMOHHBIX PECYPCOB;

r) U3bIMATh W PCATU3OBBIBATH JAOKYMCHTHI U3 ()OHIOB B COOTBETCTBHH C MHCTPYKLHCH MO YYETy OHUOIHOTCIHOTO
donga;

J) ONpPEICNATh B COOTBCTCTBUH C NMPAaBHIAMH IONb30BAHUSA OUOMHOTEKOH 0O0INeoOpa3oBaTCIbHOTO YUPEKICHHS,
VTBCPKACHHBIMH PYKOBOJHUTEICM OOIICOOPA30BATCIBHOTO YUPSKIACHUS, W IO COIJIACOBAHHIO C POAHUTEIBCKAM
KOMUTCTOM HJIU MOINCUYUTCIBCKUM COBCTOM BHUABI U PA3MCPBI KOMIICHCAITUN yI_uep6a, HAHCCCHHOI'O IMOJIb30BATC/ISIMHA
OHOIMOTCKH,

€) BHOCHUTH INPEAJIOKEHHS PYKOBOIUTETIO 0OIME0OpPa30BATENbHOTO YUPEKACHHUS MO COBEPHICHCTBOBAHHIO OILIATHI
TPYAa, B TOM YHCIC HAAO0ABOK, JOIUIAT M MPEMHUPOBaHMS pabOTHHKA OHOMHOTCKH 32 MOTONHHUTEIBHYIO PaboTy, HE
BXOASINYIO B KPVT OCHOBHBEIX OOS3aHHOCTCH pPabOTHUKOB OHOMHOTEKH; MO KOMIICHCAITHOHHBIM MEPOTIPHATHIM,
CBSI3aHHBIM C BPCIHBIMH YCIOBUAMH Tpyaa (OHONMHOTEUHAs MBLIb, MPEBHILICHHE HOPMATHBA PA0OTH HA KOMITBIOTEPE).

’K) VYacTBOBaTh B VIPABICHHH 00LICOOPa30BaTEIBHBIM VUPCIKACHUEM B MOPSAAKE, ONMPEICIICMOM VCTaBOM 3TOTrO
VIPEKACHUA;



3) UMETh CXKCTOAHBIN OTHYCK 56 KaJCHIAPHBIX AHCH U JOTOHHUTCIBHBIN OIIAMHBACMBIN OTIYCK B COOTBSTCTBHH C
KOJUICKTUBHBIM JOTOBOPOM MEKIY PaOOTHHKAMH U PYKOBOJICTBOM OOIICOOPA30BATEIPHOIO VUPCIKICHHUS UITH UHBIMH
JOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU;

1) OBITh NMPEACTABICHHBIMH K Pa3MUYHBIM (opMaM MOOMIPECHHS, HArPagaM U 3HAKaM OTIHYMA, MPEIyCMOTPCHHBIM
JUTSL PabOTHUKOB 00pPa30BaHUs U KYIbTYPHI,

K) Y4aCTBOBATh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccutickoit Deaepariuu B padoTe OUOIHOTCUHBIX aCCOLMAIIUI
HIIH COIO30B.

29. llenaror-0ubanoTeKaps 00sI3aH:

a) 00eCneunTh MOIb30BATEIAM BO3MOXHOCTD PabOThI ¢ HHPOPMALMOHHBIMH PeCcypcaMu ONOITHOTEKH;

0) nH(pOPMHUPOBATH TOIH30BATEICH O BHIAX MPEIOCTABISCMBIX OUOIHOTCKOH YCIIyT;

B) 00CCICUNTh HAYYHYIO OPTaHN3aliio (JOHIOB U KaTaIoros;

r) ¢opmuposare (GOHIBI B COOTBETCTBHH C YTBEPXKACHHBIMH (peIcpalbHBIMH NEPCUHIMU YUYCOHBIX H3IAHHUH,
00pa3oBaTeIbHBIMY MPOrpaMMaMH 00IIE00PaA30BATENBHOTO VUPEIKACHUS, HHTEPECaMH, TOTPECOHOCTAMH H 3aIpOCaMHU
BCEX KaTerOpUi MOMb30BATEICH;

I) COBEPLICHCTBOBATE HH(popMamoHHO-0uOMnorpaduaeckoe U OUOIHOTEYHOE 0OCTYKUBAHKE MOIb30BATCICH;

¢) olecrmeuynBaTh COXPAHHOCTh HCIONB30BAHMS HOCHUTENCH HHPOPMALMH, MX CHCTCMATH3ALHUIO, PAa3MCLICHHE H
XpaHEHHE;

k) obecrmeuuBaTh PekUM  paboOTBI B COOTBETCTBHHM € MOTPSOHOCTSIMH  MOJB30BATe/ICH W paboToi
00111e00pa30BaTCIPHOTO YUPEKIACHHS,

3) OTUYHUTHIBATHCA B YCTAHOBJICHHOM MOPSAKE MEPEA PYKOBOAUTENEM 0011e00pa30BaTEeIbHOTO YIPEKIACHUS,
1) TOBBIIIATH KBATH(DHUKALIHIO.

VII. Ilpasa u obs3annocmu noiv3zoeameleil budauomexu

30. Ionp3oBate vt CHOIHOTEKH HMCIOT MPABO:

a) momyyare mnomHyw wuHpopMmammioo o cocraBe OubnamoreuHoro (oHga, HHOOPMALMOHHBIX pecypcax H
MPEIOCTABICMBIX OUOTHOTEKON YCITyrax;

0) m0IB30BaAThCS CIPABOYHO-OUOIHOrpadHICCKUM anmapaToM ONOITHOTEKH;
B) noJIy4aTh KOHCYJIbTAITHOHHYHO IIOMOIIb B IMOUCKC U BbI60pe HUCTOYHUKOB I/IH(I)OpMaLII/II/I;

I') MOIyYaTh BO BPEMCHHOE MONNb30BAHUE HA A0OHEMEHTE U B YMTANBHOM 34JIC MCYATHBIC H30AHUS, AYAHOBH3YAIbHEIC
JOKYMEHTBI U IPYTUE HCTOYHUKN HH(popMaryy;

I) MPOAJICBATh CPOK MOTB30BAHUS JOKYMCHTAMH;

€) moayvare TeMarudeckue, gaxrorpadudaeckue, yrouHAomue u Oudbmuorpaduueckue CpaBKd Ha OCHOBE (OHIA
OHOIHMOTCKH,

’K) TONy4YaTh KOHCYJBTALIOHHYIO MOMOLIL B padore ¢ WHPOpPMAIMCH HA HETPAJULMOHHBIX HOCHUTCIIIX IMPH
MOJTb30BAHUH SJICKTPOHHBIM U HHBIM 000PYAOBAHHEM;



3) Yy4aCTBOBATh B MEPOIPUATHIX, MPOBOIUMBIX OUOTHOTEKOM;

1) 00paIaThCs A PA3PCUICHUS KOHGIUKTHON CUTYALMH K PYKOBOIUTEIIO 00IIc00Pa30BaTCIBHOTO YUPCKIACHHS.
31. Ionp3oBateau OHOIHOTEKY OOSI3AHBI:

a) coDTIaaTh MPABUIIA NIOIb30BAHU OHOITHOTEKOM;

0) OCpeKHO OTHOCHUTHCS K MPOU3BSIACHHUSIM Medaru (HC BHIPHIBATH, HE 3aru0arh CTPAHUIl, HE ACIATh B KHHUrax
MOTICPKUBAHUI, TIOMETOK), HHBIM JOKYMCHTaM Ha PA3TMIHBIX HOCUTEISIX, 00OPY,JOBAHUIO, HHBCHTAPIO,

B) noAACPKUBATDE MOPAAOK PACCTAHOBKU JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOT€KI/I, PacCIoOIOKCHUA KapTOUCK B
Karajaorax v KapToTeKax,

T') IOJB30BAThCS LICHHBIMU H CLIPABOYHBIMH JOKYMEHTAMH TOJIBKO B MOMEIICHHUH OUOTHOTEKY;
) yOeIuTbCs NPH MOJIYYCHHH TOKYMEHTOB B OTCYTCTBHH Ac(ekToB, a mpu oOHapyKeHHH mpouH(popMuposats 00
3TOM paboTHHKa Oubaroreku. OTBETCTBCHHOCTh 33 OOHAPYKCHHBIC AC(EKTHl B CAABACMBIX JOKYMEHTAX HECET

HOCICIHUHA TIOJIBb30BATCIIb,

€) PaCIUCHIBATHCS B YMTATCIBCKOM (DOPMYJISIPE 3a KaXKIbIM MOJYUCHHBIH JOKYMEHT (MCKIFOUCHUS, o0yUarommecs 1—
4 K7IaccoB);

’K) BO3BpAIIaTh JOKYMCHTH B OHOIHOTEKY B YCTAHOBJICHHBIC CPOKHU;

3) 3aMCHATh JOKYMCHTHI OMOIHOTEKH B CIIyYac WX yTPaThl MM HNOPYH UM PABHOLCHHBIMH, THOO KOMIICHCHPOBATH
yiepd B pasMepe, YCTAaHOBACHHOM MPABUIAMHU TO1b30BaHMs OHOTHOTEKOM;

1) TOJHOCTHI) PACCUUTATHCS ¢ OMOIHOTCKOH MO MCTCUCHHUU CPOKA OOVUCHHUS WK PaboThl B 001IC00Pa30BaATeIBHOM
YUPEKIACHUN.

32. Iopsamox nonb30BaHMs OUOTHOTEKOM:

a) 3amuch 00YUAOINXCS 00IE00PaA30BATEIBHOTO YIPEXKICHHS B OUOTHOTEKY POU3BOAUTCS MO CITIUCOYHOMY COCTABY
Kj1acCa B MHAUBUAYAJIBHOM MOPAAKC, NMCAANOTHMUCCKUX U HUHBIX pa6OTHI/IKOB o61.ueo6pa3013aTeanoro YUPCKACHUS,
poauTeseh (MHBIX 3aKOHHBIX MPEACTABUTENCH) 00YUAOIUXCA — MO NACcOPTY;

0) mepeperucTpanys noab30BaTe/ici OUOIUOTEKH TPOU3BOIUTCS CKETOTHO;

B) JOKYMCHTOM, MOATBEPKIAIOIINM [TPABO MOJb30BAHMS OUOTHUOTEKOH, SBIICTCS YUTATSIBCKUN (DOPMYJISIP;

r) unTarenbckud GopMymsap ¢GHUKCHpPYET Jary BEIOAYH IOJB30BATETIO AOKYMEHTOB H3 (oHIa OHOMHOTCKH M HX
BO3BPAILCHUS B OHONMHOTEKY .

33. IHopsook nonvzosanus aboHemeHmom:

4) TONB30BATCIH HMMCIOT NPaBO MOIYYHTh HA AOM H3 MHOTOTOMHBIX H3JaHHH He Oonee ABYX JOKYMCHTOB
OJHOBPEMEHHO;

0) MaKCUMAJIbHBIC CPOKH IMOJIb30BAHUS TOKYMCHTAMHU!
— YICOHHUKH, YICOHBIC IOCOOHS - YuedHbvlil 200,
— HAYYHO-TIOMY/SIPHAS, TO3HABATCIIBHASA, Xy A0KCCTBCHHAS TUTEpaATYpa -/ Mmecsy;

— MEPUOAMUCCKUE U3IAHMS, U3IAHMS TOBBIIICHHOTO Cripoca -/3 oweil,



B) MOJb30BATEIH MOTYT MPOATIUTE CPOK MOJB30BAHUS JOKYMEHTAMH, €CIH HA HHX OTCYTCTBYET CIPOC CO CTOPOHBI
JPYTUX NOJb30BATEICH.

34. Tlops oK TOIB30BAHMS YUTATBHBIM 32JI0M:
a) JOKYMCHTEL, PEIHAZHAYCHHEIC A1 paOOThl B YHTAIBHOM 3aJIC, HA IOM HE BBIIAIOTCS,

0) SHIMKIONCAUH, COPABOYHHKH, PCIAKUC, LCHHBIC W HMCKOIMUECS B CAHHCTBCHHOM HSK3CMIUIIPES JOKYMCHTBI
BBLAAKOTCS TOJIBKO JJIst pAOOTHI B UNTAIBHOM 3QJIC;

35. Iopsamox paboThl ¢ KOMIIBIOTEPOM, PACIIONOKCHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00OPa30BaTEIbHOTO MPOLECCa MPOU3BOIUTCS MO rpaduky, yTBEp KICHHOMY
PYKOBOIHUTEICM YUPEIKICHUS U B IPUCYTCTBUH COTPYAHHUKA OUOIHOTCKY;

0) paspemaetcs paboTa 3a OHUM HEPCOHAIBHBIM KOMITBIOTEPOM HE 00JICE ABYX YCI0BEK OJHOBPEMCHHO,

B) IMOJIb30BATC/Ib MUMEET MPABO PA0OTATh ¢ HETPATHUIMOHHBIM HOCHUTEIEM HMHGOPMALMU TOCIC MPESABAPUTEIIEHOTO
TCCTUPOBAHUSI €r0 PAOOTHUKOM OUONIHOTEKH,

I) MO BCEM BOIpocaM moucka uHpopMaimu B MHTEpHETE MONB30BATENb JODKEH OOpammaTtbes K PabOTHHKY
OuOIHOTEKH, 3anpemacTcs odpaieHue K pecypcam MHTepHETA, MPEANOIAratoiuM OIUIaTy,

1) paboTa ¢ KOMITBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKACHHBIM CAHUTAPHO-TUTHEHHUYCCKUM TPSOOBAHUSAM
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